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Chief, Supply ﬂivi’wionﬂﬁ
Chief, Records Menagemont Division/Ms
- Proourenont of Portable Desk Trays

STAT "~ ATT 4

, | ‘1;1 Iﬁﬂima rdance with the wz}amta:ﬁmg; reacged in a
dspuzsion with lof your office and STAT

STAT of this office, wo aro requesting that you procure 100 vortable

dsgk trays, 'We have on hand specific requests for 1188 trays,

The axtra 212 trays are to be stocked in anticipation of addi- )

tional requests fo be received, It is alsc our understanding

that ypon delivery of the trays o will notify the STAT

reguesting offlces, to requisit fron stock in as~

gordance with your usual requisi tioning procedure, ~

2+ In doveloping the tray, two companies subidtied saples
Wi prices ranging from 5,00 to §14.,00, Two other companies
although they did not subndt samples, indicated a desire to bi
on the contract, Inasmich as the price differences are atiributed
lergely to differences in design, an agreement was reached with
STAT | ] the Procurenent Divislon to obtain the bids,

| using very general spocifications in order to take advantage
of sny dosign improvements or sirplifications developed Ly the

bidders, These general specifications are atiached, and as agreed
STAT , g E ] we will work with his office in maldng any necos-
' pary modifigations, The companies requesting an opportunity to |
bid are as follows: . ;

s. The Safe Masters Cormpany

b, Acms Vioible Records Inc,

e, Herring-ilalliall Mervin Safe Company
d. Rocord Miles, Inc,

3. Tho portable desk tray was developed under the Records
Manpgement Program for the primary purpose of conserving spase in
safe type file csbinets now used for overnight storage of current :
wridng papers, These initlisl requirements for the trays were i
obtained from the Area Records Officers of ecach major office, who !
also, estimated the amount of safe cablnet space that could be seved |
through the use of trays in the sugsested manner, The estimated ‘
aaving In termo of safe cablnet space is substantlally more than the
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wogt of the ‘rays, and for this reason we feel that the
progran 18 will wrih vhile, After the dlstributien of
this initlal order, it is plamed to appralse the offsctive-
ey of the progran before requssting that you make the
treys o slock 1ton on a contiming basls,

MS/BMD/ TLS:ghk (10 December 1954)
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